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= WEEKENDS =

D | = DAYLIGHT E|=

S | = SICK DAY

HOLIDAYS

EVENING

Type in "A" when using an annual Leave Day

MIDNIGHT

(SHIFTS)

For shift workers, place a "D" for daylight, "E" for evening or a "M" for midnight shifts on your scheduled days.

Place an "L" or "S" on your leave days.
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